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Professional Reading 1

HANDWRITING SKILLS

4 Steps to Fast, Legible Handwriting

Background

Neat and legible handwriting is a skill that each and every student should develop to 

communicate effectively. With the growing use of computers, laptops, tablets and smart 

phones, it is increasingly difficult to convince students that good handwriting remains a valuable 

skill. However, handwriting remains essential for the following purposes:

• Making quick notes, including personal notes

• Answering questions in written examinations

• Taking on the role of scribe in group-discussions

• Developing fine motor-skills transferable to other activities

• Promoting success with spelling

• So people can read your writing!

Process

1 Posture

• Head leaning slightly forward

• Bottom on the back of the chair, back straight

• Feet flat on the floor

• Desk at waist level

2 Angle of Paper

• Angle the paper slightly –  

parallel to the writing arm

• A sloping desktop helps

3 Pencil Grip

Correct Pencil Grip

• The thumb tip, forefinger tip and 2nd finger rest 

about 3cm from the tip of the pencil for left handers, 

and 2cm from the tip for right handers

• The pencil must rest on the second finger

• Do not lock the pencil into the web 

between the thumb and forefinger

• Fingers do the writing – stay flexible, 

don’t tighten up, and don’t press hard

Professional Reading 1 Handwriting Skills – 4 Steps to Fast, Legible Handwriting
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ITC Publications are delighted to 
announce the latest addition to 
their innovative product range, 
with the publication of their new 
Early Years of Learning innovative 
teachers’ companion.

This new resource is designed to link the work being 
done at the Early Years level with what is occurring in the 
higher grades.

ITC Publications are well known as advocates of 
innovative teaching and learning practice. As specialists 
in the field of Thinking in the Classroom, they offer a 
range of innovative products and services based on 
critical, creative and collaborative thinking, designed 
to promote inspirational teaching. This new publication 
marks the first time the company has specifically targeted 
the needs and interests of Early Years educators.

NEW
for

2012

Early Years of Learning 
companion editor-in-chief 
Paul Herbert explains the 
development of the new 
resource.

“As a parent of two young children, I developed a keen 
interest in the benefits of play-based learning,”  
he says. “My own children were most fortunate to have 
been taught by outstanding Early Childhood Educators, 
who understood and valued the benefits of play-based 
learning. I believe all children should have the same 
opportunity.”

Another factor was a comment 
made at a workshop he was 
presenting.

“I had the staff of a large P–12 
school sitting in their year levels 
and was circulating, asking each 
group to indicate which year level 
they taught. 

“As I asked one group, someone remarked, ‘Oh, that’s 
the Preppies: they do play,’ as if play and, by association, 
Prep teachers added little value to the work of the 
‘mainstream’ school. It struck me as unfortunate that 
Early Years teachers are often 
undervalued, when I and many 
other researchers firmly believe 
that the Early Years of children’s 
learning are vital in preparing 
them for later education,” 
explained Herbert.

“This is how the Early Years of Learning companion came 
about: I wanted very much to illustrate to all concerned 
the link between, among others –

Play-Based 
Learning NAPLAN

Early Years of  
Learning Framework National Curriculum

K–2 Year 12

Early Years  
of Learning

Vigorous Critical and 
Creative thinking

A thorough Early  
Years program

Improved life-long  
learning outcomes

– so that all stakeholders in the education of children 
could understand and value the work of innovative Early 
Childhood teachers,” said Herbert.

ITC Publications 
PO Box 2640, Toowoomba Qld 4350 
p (07) 4638 8326 f 07) 4638 8366 
e info@itcpublications.com.au w www.itcpublications.com.au
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becomes the first country to ban aerosol sprays,

to be damaging to the ozone layer.

1888 Jacob Portman patents the typewriter ribbon.

Professional Reading 1

HANDWRITING SKILLS – 4 Steps  

to Fast, Legible Handwriting

Summary of Examples  

(from previous page)

1 Posture

2 Angle of Paper

3 Pencil Grip

4 Forming the Letters
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Friday 27

1858 Felix Mendelssohn’s

wedding of

arrives at Sydney Cove, Australia.
1974 Floods in Brisbane, Australia, result in the evacuation of

7,000 people.
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Professional Reading 1 The Early Years of Learning Framework

 YEaRs oF LEaRning FRamEwoRk FoR ausTRaLia

Any publication that focuses on the initial years of a child’s learning journey (birth to five) must 
include reference to the Early Years of Learning Framework for Australia (EYLF).

While formalised curriculum documents at State and Federal level stipulate educational 
outcomes for students, it is the EYLF that describes learning outcomes for children aged up 
to five years. As this publication covers the Kindergarten years, it is essential that reference is 
made to the Framework and specifically its five Learning Outcomes.

 has as its core element the belief 
that students’ learning outcomes are improved primarily through the teaching 
practices they experience. This,too, is a key factor underpinning the EYLF. 

ITC early years of learning companion 
to the EYLF. This will provide you the Early Childhood Educator with a clear 
understanding of the relationship between the material contained in the early 

 and the Framework. It will also assist you in 

The EYLF identifies 5 principles of effective early instructional practice, but it is the five 
Learning Outcomes it describes that will be referred to throughout the early years of learning 

materials to these Learning 
Outcomes we also hope to illustrate the 8 instructional practices required of Early Years 

“a skill, knowledge or disposition that educators can actively promote in early childhood 

The 5 Learning Outcomes the Framework describes are listed below. Icons have been designed 
to identify each Learning Outcome. These icons will be used to indicate which Learning 

ITC early years of learning companion, which will 

Outcome 2 Children are connected with and contribute to their worldOutcome 2 Children are connected with and contribute to their world

Outcome 3 Children have a strong sense of wellbeingOutcome 3 Children have a strong sense of wellbeing

Outcome 4 Children are confident and involved learnersOutcome 4 Children are confident and involved learners

Outcome 5 Children are effective communicators.Outcome 5 Children are effective communicators.

Observation:
It is strongly recommended that you familiarise yourself with the  
Early Years of Learning Framework for Australia, available at
http://www.deewr.gov.au/earlychildhood/policy_agenda/ 
quality/pages/earlyyearslearningframework.aspx
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The early yearS of learning framework for auSTralia

Icon Key ComponentsIcon Key ComponentsIcon Key ComponentsIcon Key ComponentsIcon Key Components Where
this occurs in the companion

Children:

• Feel safe, secure and supported.

• Develop autonomy, inter-dependence, resilience and sense 
of agency

• Develop knowledgeable and confident self identities.

• Learn to interact in relation to others with care, empathy 
and respect

Social Play (p.32)

Fantasy Play (p.32)

Story Telling (p.33)

Cooperative Learning (p.56)

Creating the Learning Environment (p.40)

Round Robin and Hot Potato (p.74)

Human Continuum (p.125)

Pairs (p.66)

Children:

• Develop a sense of belonging to groups and communities 
and an understanding of the rights and responsibilities 
necessary for active community participation.

• Respond to diversity with respect

• Become aware of fairness

• Become socially responsible and show respect for the 
environment.

Object Play (p.32)

Social Play (p.36)

Story Telling (p.33)

Cooperative Learning (p.56)

Pairs (p.66)

Silent Card Shuffle (p.62)

1:4:PCR (p.78)

Jigsaw (p.70)

Organic Bin Liners (p.188)

Human Continuum (p.125)

Children:

• Become strong in their social and emotional well-being.

• Take increasing responsibility for their own health and 
physical well-being.

Proprioception (p.180)

Object Play (p.32)

Social Play (p.32)

Story Telling (p.33)

Creating the Social Environment (p.44)

Cooperative Learning (p.56)

Thinking Skills Stickers (p.48)

Children:

• Develop dispositions for learning such as curiosity, co-
operation, confidence, creativity, commitment, enthusiasm, 
persistence, imagination and reflexivity

• Develop a range of skills and processes such as problem 
solving, enquiry, experimentation, hypothesising, 
researching and investigating.

• Resource their own learning through connecting with 
people, place, technologies and natural and processed 
materials.

Handwriting (p.52)

Engaging Students With Hooks (p.90)

Elimination Draw (p.122)

Extent Barometer (p.??)Extent Barometer (p.??)Extent Barometer
POE (p.156)

Image Associated Ideas (p.130)

Word Association (p.??)

Alpha Ladder (p.98)Alpha Ladder (p.98)Alpha Ladder
Attribute Listing (p.102)

Cause Effect Maps (p.106)

Double Bubble Map (p.118)

Elimination Draw (p.122)

KWHL (p.144)

MAS (p.148)

PCQ (p.152)

T-Charts (p.160)

Y-Charts (p.164)

Thinking Ideas (p.192)

Children:

• Interact verbally and non-verbally with others.

• Engage with a range of texts and gain meaning from these 
texts.

• Express ideas and make meaning using a range of media.

• Begin to understand how symbols and patterns work

• Use ICT’s to access information, investigate ideas and 
represent their thinking.

Object Play (p.32)

Social Play (p.32)

Story Telling (p.33)

Maths and Literacy (p.208)

Letter Corners (p.24)

Hand Writing (p.52)

Puppetry (p.184)
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NEW Product: the innovative teachers’ companion® Early Years edition

ITC Publications are delighted to announce 
the latest addition to their innovative product 
range, with the publication of their new  
Early Years of Learning innovative 
teachers’ companion®

The NEW Early Years of Learning innovative teachers’ companion®

is your complete planning and professional development resource. 
This teachers’ diary includes more than 15 professional readings on a 
variety of topics, 19 cognitive and co-operative teaching tools, exciting 
classroom activities and information on NAPLAN preparation. 

Aligned with the Early Years Framework of Australia, the companion 
addresses and references the 5 Learning Outcomes of identity, 
connection, wellbeing, learning and communication.

You can now plan your timetable, lessons and classroom environment in 
one handy format.

Features

Tailored to the specific needs of K—2 •	
teachers

Linked to the Early Years Learning •	
Framework

19 Cognitive and Co-operative •	
learning strategies

Scores of easy to integrate lesson •	
ideas

Weekly planning pages•	

Professional Readings on:•	

Play-Based Learning»
Creating the Learning »
Environment

Story-telling»
Handwriting»
Puppetry»
and more

A4 size•	

Weekly Format  
Spiral Version

1-9 copies  $24.75 per unit (incl.GsT) 
10 or more copies  $19.80 per unit (incl GsT)

ORDER NOW Go to order form insert, or visit www.itcpublications.com.au

 PO Box 2640 Toowoomba Q 4350      p 07 4638 8326     f 07 4638 8366     e info@itcpublications.com.au     w www.itcpublications.com.au

The companion helps you link:



2

Big Saving
s

 with Bul
k 

Orders Complete the order form on insert 
or visit www.itcpublications.com.au

1-9 copies  $24.75 per unit (incl.GsT) 
10 or more copies  $19.80 per unit (incl GsT)

Your 10 Year Anniversary Diary ContainsYour 10 Year Anniversary Diary Contains
Exciting •	 Web 2.0 Web 2.0 Applications

FREE A4 Thinking Skills FrameworkFREE A4 Thinking Skills Framework•	

Preparing sensibly for Preparing sensibly for •	 NAPLAN

National CurriculumNational Curriculum•	 -aligned lesson ideas

Co-operative learning - the 4 principlesCo-operative learning - the 4 principles•	

Developing critical and creative higher order thinking skillsDeveloping critical and creative higher order thinking skills•	

Your complete lesson planning guide:Your complete lesson planning guide:

Over 40 exciting Over 40 exciting •	 strategies to stimulate good thinking,  
teaching and learningteaching and learning

Exciting ideas•	  for planning lessons that will engage your  
students in higher order thinking

Provides efficient, cost effective and practical •	 professional 
development

Your complete teacher diary and reference tool:

Lesson planning pages•	

Attendance records•	

Assessment record pages•	

Monthly and Yearly PlannerMonthly and Yearly Planner•	

Over 250 teaching ideas across ALL subject areasOver 250 teaching ideas across ALL subject areas•	

Loose leaf and spiral versions availableLoose leaf and spiral versions available

innovative 
teachers’ 
companion®

Your 10th Edition Diary Contains
 Exciting Web 2.0 Applications   
 FREE Thinking Skills Framework 
 Preparing sensibly for NAPLAN
 National Curriculum - aligned lesson ideas
 Co-operative learning – the 4 principles
 Developing critical & creative higher-order thinking skills
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Your 10th Edition Diary Contains
 Exciting Web 2.0 Applications   
 FREE Thinking Skills Framework 
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A1 Posters

Innovative  
Teachers’ Pack

Thinking Skills Framework Poster—Updated!
New graphics! Incorporates technology in verbs and sentence starters•	

Encourages and reinforces a whole-school approach to thinking•	

Promotes student awareness of the different levels of thinking•	

Aids in literacy by assisting students to scaffold their learning•	

Handwriting Skills Poster
Clearly illustrates the four steps required to achieve fast and legible handwriting•	

Support text provides prompts for both students and teachers•	

Introduces Happy the Pencil – an exciting pencil character to engage students  •	
and make handwriting lessons more enjoyable

Thinking Reward  
Stickers

Practical strategies to inspire thinking in •	
your classroom (P - 12)
Be inspired to enrich your classroom •	
teaching practice by implementing 
the thinking strategies outlined in the 
Teaching and Thinking Framework
An outstanding resource for the •	
improvement of pedagogical practice

Reflections 
on Classroom 
Thinking 
Strategies  
- Eric Frangenheim

price:  $35.00 (incl. GsT)   

420 
per pack

1-4 posters  $14.95 (incl. GsT) per poster
5+ posters  $12.50 (incl. GsT) per poster

1-4 packs  $59.95 per pack (incl. GsT)
5-9 packs  $54.95 per pack (incl. GsT)
10 or more packs  $49.95 per pack (incl. GsT)

1 pack of 10 (420 stickers) $16.50 (incl. GsT)

ORDER NOW 
Turn to order form insert 
or visit www.itcpublications.com.au

ORDER NOW 
Turn to order form insert 
or visit www.itcpublications.com.au

ORDER NOW 
Turn to order form insert 
or visit www.itcpublications.com.au

ORDER NOW 
Turn to order form insert 
or visit www.itcpublications.com.au

ORDER NOW 
Turn to order form insert 
or visit www.itcpublications.com.au

Binder for the 
loose leaf 
innovative 
teachers’ 
companion®

Australian made, fully recyclable, •	
polypropylene

Four ring heavy duty binder•	

Colourful and unique•	

Produced from recyclable materials•	

$12.95 each single purchase   
$9.95 each Bulk purchase (10+)     Or     

from $34.95  Binder & companion

7 different sticker categories•	 : creative thinking,  
deep thinking, accurate thinking, co-operative 
thinking, divergent thinking, lateral thinking and 
thinking of others

A practical way to readily reward and encourage  •	
higher order thinking

A powerful way to explain to students the  •	
different types of thinking in the moment

Create a positive classroom environment  •	
throughout the school

Your Innovative Teachers’ Pack includes:

The •	 innovative teachers companion® (Primary, Secondary 
or Early Years of Learning)

An A1 Thinking Skills Framework Poster and How to Use •	
Guide

420 x Thinking Reward Stickers and How to Use Guide•	

An A3 Thinking Reward Sticker Chart to record your •	
students’ good thinking

An ITC Publications document wallet•	

3 PO Box 2640 Toowoomba Q 4350      p 07 4638 8326     f 07 4638 8366     e info@itcpublications.com.au     w www.itcpublications.com.au

Public Speaking Skills Poster
Teach your students to master the art of preparing and •	
delivering speeches

Highlight the four simple steps to great public speaking: •	
Purpose, Plan, Practise and Present

The four steps hold fast for all genres of public speaking, •	
and suit all topics and age levels

Now your students have a ready reference tool for •	
preparing their public performances



Sign up and get…

Tools and strategies•	

Student materials•	

CPD requirements taken care of•	

4

Thinking 
Skills  
for the  
21st 

Century 
Classroom

1-4 packs  $59.95 per pack (incl. GsT)
5-9 packs  $54.95 per pack (incl. GsT)
10 or more packs  $49.95 per pack (incl. GsT)

$12.95 each single purchase   
$9.95 each Bulk purchase (10+)     Or     

from $34.95  Binder & companion

www.teacherpd.com.au  New courses are added all the time so sign up to keep informed.

What is TeacherPD online?

Teaching, learning and thinking strategies •	
based on Bloom’s hierarchy

20 individual lessons on how to use in the •	
classroom

Templates and videos for use in class and •	
demonstration to students

Learn at your own pace•	

Certificate for CPD evidence requirements •	
and transfer into practice

Why TeacherPD online?

Learn how to employ essential critical and •	
creative thinking skills

Easy to implement learning strategies in  •	
class with support videos and templates

Suited to all subject areas and student •	
age levels

For primary and secondary teachers•	

Learn when and where it suits  •	
you best

You now have the ability to plan all aspects of your timetable, school schedule and each of your lessons online.

Build a lesson portfolio across multiple subjects and share with your colleagues•	

Incorporate higher order thinking easily and quickly into each of your lessons•	

Access your diary, lessons and professional development material wherever you have internet connection•	

The •	 ecompanion is ideal for communal planning and ensuring a whole school or department approach to learning

TeacherPD – Classroom Teaching strategies

NEW! ecompanion 
Your online planning and professional development resource

ORDER NOW 
To order, visit  
www.itcpublications.com.au

1–9 $24.75 (incl. GsT)  
 per licence per annum 

10+ $19.80 (incl. GsT)  
 per licence per annum

The Diary

Personalise all elements of your timetable, including:

School periods, subjects, and classes•	

Assessment dates, excursions and other school events•	

Daily and weekly views•	

The Lesson Planner

Plan your lessons quickly and easily•	

Incorporate thinking skills into your lessons with •	
the click of a mouse

Build a Lesson Portfolio, organising lessons  •	
within specific subjects or year levels

Share your lesson plans with colleagues•	

Use writable templates to conveniently integrate •	
cognitive thinking tools into your classroom



Consulting at 
Your School

Keep 
Updated!

5

Features
25 cognitive tools across all levels of Bloom’s Taxonomy•	

4 co-operative tools•	

The tools have videos, information templates, examples •	
and writable templates

No internet connection required to use DVD•	

DVD installs into your computer •	

Each DVD can be used on 2 computers•	

Can be installed onto PC and Mac computers•	

You can:
Improve student outcomes•	

Address behaviour management issues•	

Effectively teach critical and creative thinking and cooperative learning•	

Have an exciting and engaging classroom all the time•	

Get the latest updates on Facebook: 
www.facebook.com/itcpublications

Stay abreast of the latest teaching and 
learning news. Receive our newsletter  
by signing up at our website:  
www.itcpublicaitons.com.au

Classroom Thinking 
Skills DVD

ORDER NOW 
Turn to order form insert 
or visit www.itcpublications.com.au

1-9 DVDs	 $24.75 per DVD	 (incl. GST) 
10+ DVDs	 $19.80 per DVD	 (incl. GST)

* Note: internet connection required 
in order to activate your DVD

The ITC Classroom Thinking Skills DVD is a self-paced learning 
resource enabling you to build on your repertoire of proven teaching 

strategies.

29 ITC thinking skills strategies are clearly explained through: 

video, informative diagrams and practical examples.

Learn how to utilise each tool, gain access to writable templates and create 
engaging lessons. Save to your own hard drive or distribute to your students.

INITIAL UPSKILLING IMPLEMENTATION SUSTAINABLE CHANGE

Initial Workshops Sequential Workshops Ongoing Internal Support

Broad Brush Unit Planning

Designing Challenging Units of  
Work through Backward Mapping

Lesson Planning
Facilitating engaging plans incorporating 
Higher Order Thinking

Lesson Demonstrations
See an ITC presenter teach a lesson 
(Primary or Secondary), modelling the 
Higher Order Thinking and co-operative 
learning skills

Lesson Observations
How to conduct effective lesson 
observations collecting quantitative 
feedback

Critical and Creative Thinking: 
Making It Happen!

Establishing a common thinking •	
skills framework

The 3 key principles of critical •	
thinking and cognitive tools

The 3 key principles of creative •	
thinking and cognitive tools

Action Planning
Teachers formulate individual action plans 
for managing complex change

Assertive Confrontation
How to conduct professional 
conversations through ‘assertive 
confrontation’, dealing with defensive 
behaviour and joint problem-solving

Delivering In-House  
Professional Development
How to conduct effective 40-60  
minute in-house PD sessions  
on cognitive tools and  
co-operative thinking

Change your classroom for the better, visit www.itcpublications.com.au now

Encourage thinking,  
promote student engagement,  
and achieve improved  
student outcomes.
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ORDER NOW 
Turn to order form insert 
or visit www.itcpublications.com.au

ORDER NOW 
Visit www.itcpublications.com.au

For the first time we are offering your school the opportunity to align the innovative teachers’ companion® 
teacher diary with your student diary. 

Our articles include: 

Handwriting•	  – the 4 Steps to Fast, Legible Handwriting

Public Speaking •	 – Follow these 4Ps to make your mark!

Higher Order Thinking•	  – thinking tools to assist students with research, evaluation and creative thinking

Foundation Thinking Skills•	  – tools to assist students to remember, understand and apply information

Gardner’s Multiple Intelligences Quiz•	  – a self-assessment quiz for students to evaluate their best  
style of learning

Choose from the Primary or Secondary version.  The 21 articles will be sent to you via email in PDF form, along with 
a copyright permission form. You can then choose which files you wish to insert in your 2012 school student diary. 

PDF Resources for Student Diaries

Have you thought about placing some of the great information from your  
innovative teachers’ companion® in your school’s 2012 student diary?

Handwriting   
4 Steps to  
Fast, Legible 
Handwriting

Cognitive  
Tools  -  
The Alpha  
Ladder

22 23© ITC Publications Pty Ltd22 23© ITC Publications Pty Ltd
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Professional Reading 1
HANDWRITING SKILLS
4 Steps to Fast, Legible Handwriting

Background
Neat and legible handwriting is a skill that each and every student should develop to 
communicate effectively. With the growing use of computers, laptops, tablets and smart 
phones, it is increasingly difficult to convince students that good handwriting remains a valuable 
skill. However, handwriting remains essential for the following purposes:

• Making quick notes, including personal notes

• Answering questions in written examinations

• Taking on the role of scribe in group-discussions

• Developing fine motor-skills transferable to other activities

• Promoting success with spelling

• So people can read your writing!

Process

1 Posture
• Head leaning slightly forward

• Bottom on the back of the chair, back straight

• Feet flat on the floor

• Desk at waist level

2 Angle of Paper
• Angle the paper slightly –  

parallel to the writing arm

• A sloping desktop helps

3 Pencil Grip

Correct Pencil Grip
• The thumb tip, forefinger tip and 2nd finger rest 

about 3cm from the tip of the pencil for left handers, 
and 2cm from the tip for right handers

• The pencil must rest on the second finger

• Do not lock the pencil into the web 
between the thumb and forefinger

• Fingers do the writing – stay flexible, 
don’t tighten up, and don’t press hard

Professional Reading 1 Handwriting Skills – 4 Steps to Fast, Legible Handwriting
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Incorrect Pencil Grip

I can’t move!
Happy the Pencil is locked 
into web between the 
thumb and the forefinger 
– he can’t move!

Ouch!
The index finger, 2nd 
finger and thumb are 
wrapped around Happy 
the Pencil squeezing him!

I’m slipping!
The index finger and the 
second finger are both on top 
of Happy the Pencil, instead of 
the 2nd finger being under the 
pencil supporting Happy.

4 Forming the Letters
• Initially use four-lined paper to get the proportions and the slope correct

• Each letter has a correct starting point (shown on letters a and b)

• Curved letters start with an anti-clockwise curve

• Straight letters start with a straight line, drawn from top to bottom

• Lift pencil only for letters f i j t x

• Remember to slope all letters a little

Observation
Once you have good handwriting, you have it for life! 
Mastering this foundation skill provides students with  
a platform to progress to, and communicate at,  
higher levels of thinking. It is for these reasons that 
students need to be taught how to produce neat  
and legible handwriting. 

Happy’s Handwriting Tips:• A pencil is best for practising handwriting• A 3-sided pencil helps the grip• A soft, dark line is easy to erase• Keep your pencil sharp, sharp, sharp!• Erase errors, take pride in presentation
 Erase errors, take pride in presentation

Note: The 4 Easy Steps to Fast, Legible Handwriting is 
available as an A1 classroom poster – refer p.??)   

Examples

prIcE:

$99 (incl. GsT) For schools that DO place a 
   2012 bulk  teacher diary order 

$199  (incl. GsT) For schools that DON’T place  
  a 2012 bulk teacher diary order

Aligns  with the innovative teachers’ companion®
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